
CITY OF PALO, IOWA - EXCAVATION / RIGHT-OF-WAY PERMIT APPLICATION 

Palo City Code § 135.09 | 2800 Hollenbeck Road, Palo, Iowa 52324 | (319) 851-2731 

CITY OF PALO, IOWA 

APPLICATION FOR EXCAVATION / RIGHT-OF-WAY PERMIT 

Working in Streets, Alleys, Parking Areas, Rights-of-Way, and Public Property 

Palo City Code § 135.09 

City of Palo 

2800 Hollenbeck Road 

Palo, Iowa 52324 

Phone: (319) 851-2731 

Fax: (319) 851-2734 

Website: www.cityofpalo.com 

Permit No.: __________________________ 

Emergency Permit No.: ________________ 

Date Received: _______________________ 

Permit Fee: $_________________________ 

 

Please print clearly in ink or type. 

1. APPLICANT / PERMIT HOLDER INFORMATION 

Applicant / Permit Holder 

_____________________________________________ 

Contact Person 

_____________________________________________ 

Mailing Address 

_____________________________________________ 

City / State / ZIP 

_____________________________________________ 

Day Phone 

_____________________________________________ 

Cell Phone 

_____________________________________________ 

Email Address 

_____________________________________________ 

Fax 

_____________________________________________ 

2. PROPERTY OWNER INFORMATION 

Property Owner (if different from applicant) 

_____________________________________________ 

Owner Phone 

_____________________________________________ 

Owner Mailing Address 

_____________________________________________ 

Owner Email 

_____________________________________________ 

3. CONTRACTOR / PERSON PERFORMING WORK (If different from Applicant) 

Contractor / Person Performing Excavation 

_____________________________________________ 

Contractor Contact Person 

_____________________________________________ 

Contractor Address 

_____________________________________________ 

City / State / ZIP 

_____________________________________________ 

Phone 

_____________________________________________ 

Email 

_____________________________________________ 

Iowa Contractor Registration No., if applicable 

_____________________________________________ 

 

_____________________________________________ 

4. EXACT LOCATION AND DESCRIPTION OF PROPOSED EXCAVATION 

Street Address / Location of Work 

_____________________________________________ 

Nearest Intersecting Streets or Landmarks 

_____________________________________________ 

Lot, Parcel, or Legal Description, if known 

_____________________________________________ 

Dimensions / Extent of Proposed Excavation 

_____________________________________________ 

Public property affected (check all that apply): 

☐ Street / Roadway ☐ Alley 

☐ Parking Area ☐ Public Right-of-Way 

☐ Sidewalk ☐ Easement 

☐ Unimproved Street ☐ Other Public Property: ____________________ 

Will pavement, sidewalk, curb, gutter, or other public improvement be disturbed?    ☐ Yes    ☐ No 

If yes, describe: ______________________________________________________________________ 

5. PURPOSE AND RESPONSIBILITY FOR WORK 

Purpose of Excavation 

_____________________________________________ 

The excavation is being made for 

_____________________________________________ 
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The excavation is being made by 

_____________________________________________ 

Person responsible for refilling/restoration 

_____________________________________________ 

Responsible Company 

_____________________________________________ 

Responsible Phone / Email 

_____________________________________________ 

6. WORK SCHEDULE 

Proposed Date Work Will Commence 

_____________________________________________ 

Estimated Completion Date 

_____________________________________________ 

Estimated Daily Work Hours 

_____________________________________________ 

 

_____________________________________________ 

Will the work require closure of any street, alley, sidewalk, or traffic lane?    ☐ Yes    ☐ No 

If yes, describe proposed closure and duration: 

______________________________________________________________________ 

Emergency Work:    ☐ No    ☐ Yes 

If yes, describe emergency condition requiring immediate work: 

______________________________________________________________________ 

7. EXCAVATION METHOD AND TRAFFIC CONTROL 

Open Trench Method to be Used:    ☐ Yes    ☐ No 

If open trenching is proposed, describe method and proposed safety measures: 

______________________________________________________________________ 

Traffic Control Contractor, if applicable 

_____________________________________________ 

Traffic Control Contractor Phone / Email 

_____________________________________________ 

Traffic control note: The applicant shall provide, erect, and maintain all traffic control measures required by the City, including 

signs, barricades, fencing, warning lights, flaggers, and other protective measures necessary to protect the public from hazard 

and minimize inconvenience to the public. 

8. REQUIRED BOND OR CASH DEPOSIT 

Palo City Code § 135.09 requires the applicant to post with the City a penal bond in the minimum amount of $10,000.00 issued by a 

surety company authorized to issue such bonds in the State of Iowa. The bond shall guarantee the permittee's payment for any damage 

done to the City or to public property and payment of all costs incurred by the City in administering § 135.09. In lieu of a surety bond, a 

cash deposit of $10,000.00 may be filed with the City. 

Bond Submitted: ☐ Yes   ☐ No 

_____________________________________________ 

Cash Deposit Submitted in Lieu of Bond: ☐ Yes   ☐ No 

_____________________________________________ 

Amount 

_____________________________________________ 

Surety Company, if applicable 

_____________________________________________ 

Bond No., if applicable 

_____________________________________________ 

Expiration Date, if applicable 

_____________________________________________ 

9. REQUIRED INSURANCE 

Palo City Code § 135.09 requires each applicant to file a certificate of insurance showing public liability insurance in effect for the duration 

of the permit, covering the applicant and all agents and employees, with minimum limits of $1,000,000.00 per occurrence and 

$2,000,000.00 aggregate. 

Certificate of Insurance Submitted: ☐ Yes   ☐ No 

_____________________________________________ 

Insurer 

_____________________________________________ 

Policy No. 

_____________________________________________ 

Policy Period 

_____________________________________________ 

10. IOWA ONE CALL / STATEWIDE NOTIFICATION CENTER 

At least 48 hours prior to commencement of excavation, excluding Saturdays, Sundays, and legal holidays, the person performing the 

excavation shall contact the Statewide Notification Center and provide the information required under Iowa Code § 480.4. 

One Call Ticket No. 

_____________________________________________ 

Date / Time One Call Notice Given 

_____________________________________________ 

Person / Entity Making One Call Notice 

_____________________________________________ 

 

_____________________________________________ 
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11. APPLICANT CERTIFICATION AND PERMIT CONDITIONS 

No. Condition Requirement 

1 Permit Required 

No excavation shall commence unless and 

until the City has approved this application 

and issued a permit, except as otherwise 

allowed by applicable law or City 

authorization for emergency work. 

2 Public Convenience 

Streets and alleys shall be opened and the 

work shall be conducted in the manner that 

causes the least inconvenience to the public 

and admits the uninterrupted passage of 

water along the gutter on the street. 

3 
Barricades, Fencing, Warning Lights, and 

Traffic Control 

Adequate barricades, fencing, warning lights, 

signs, flaggers, and other traffic control 

measures meeting standards specified by the 

City shall be placed and maintained to 

protect the public from hazard. Any costs 

incurred by the City in providing or 

maintaining adequate protective measures 

shall be paid to the City by the permit 

holder/property owner. 

4 Restoration of Public Property 

Streets, sidewalks, alleys, parking areas, 

rights-of-way, and other public property 

disturbed in the course of the work shall be 

restored to the condition of the property prior 

to commencement of the work, or in a 

manner satisfactory to the City, at the 

expense of the permit holder/property owner. 

5 Inspection Required 

All work shall be subject to inspection by the 

City. Backfill shall not be deemed completed, 

and no resurfacing of any improved street or 

alley surface shall begin, until such backfill 

has been inspected and approved by the 

City. The permit holder/property owner shall 

provide the City with notice at least 24 hours 

before the desired inspection time. 

6 Completion or Correction by City 

If any excavation in any street or alley is 

discontinued or left open and unfinished for 

24 hours after the approved completion date, 

or if the work is improperly done, the City 

may finish or correct the excavation work and 

charge any expenses for such work to the 

permit holder/property owner. 

7 Responsibility for Costs 
All costs and expenses incident to the 

excavation shall be borne by the permit 

holder and/or property owner. 

8 Indemnification 

The permit holder and property owner shall 

indemnify, defend, and hold harmless the 

City of Palo, Iowa, its officers, agents, and 

employees from and against any and all 

claims, demands, losses, damages, liability, 

costs, and expenses, including attorney fees, 

that may directly or indirectly arise from or be 

occasioned by the excavation, the permitted 

work, the issuance of the permit, or the 

failure to comply with the permit, Palo City 

Code § 135.09, or other applicable City 

requirements. 

9 Compliance With City Requirements 

The applicant shall comply with Palo City 

Code § 135.09, all other applicable 

provisions of the Palo City Code, all 

applicable City specifications and standards, 

all permit conditions, and all directions issued 

by authorized City representatives. 

10 Separate Permit Required 
A separate permit is required for each 

excavation. 
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11 Utility Company Exemption 

Utility companies are exempt from the permit 

application requirement of Palo City Code § 

135.09, but must comply with all other 

pertinent provisions of § 135.09. 

12. APPLICANT SIGNATURE 

I certify that the information provided in this application is true and correct to the best of my knowledge. I understand that approval of this 

application and issuance of a permit authorizes only the work described in this application and does not authorize any work contrary to the 

Palo City Code, applicable law, or conditions imposed by the City. 

Applicant / Permit Holder Signature 

_____________________________________________ 

Date 

_____________________________________________ 

Printed Name 

_____________________________________________ 

Title / Company 

_____________________________________________ 

Property Owner Signature, if required by City 

_____________________________________________ 

Date 

_____________________________________________ 

Printed Name 

_____________________________________________ 

 

_____________________________________________ 

13. CITY REVIEW AND APPROVAL 

Public Works Review 

☐ Recommend Approval    ☐ Recommend Approval Subject to Conditions    ☐ Do Not Recommend Approval 

Conditions / Comments: 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Signature: ____________________________________________    Date: ____________________ 

City Engineer Review, if required 

☐ Recommend Approval    ☐ Recommend Approval Subject to Conditions    ☐ Do Not Recommend Approval    ☐ Not Required 

Conditions / Comments: 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Signature: ____________________________________________    Date: ____________________ 

14. PERMIT ISSUANCE 

Permit Action: ☐ Approved   ☐ Approved Subject to 

Conditions   ☐ Denied 

_____________________________________________ 

Permit No. 

_____________________________________________ 

Emergency Permit No., if applicable 

_____________________________________________ 

Permit Fee Paid 

_____________________________________________ 

Bond / Cash Deposit Received: ☐ Yes   ☐ No   ☐ Not 

Applicable 

_____________________________________________ 

Certificate of Insurance Received: ☐ Yes   ☐ No   ☐ Not 

Applicable 

_____________________________________________ 

One Call Ticket Verified: ☐ Yes   ☐ No   ☐ Not Applicable 

_____________________________________________ 

Approved Work Start Date 

_____________________________________________ 

Approved Completion Date 

_____________________________________________ 

Issued By / Title 

_____________________________________________ 

Signature 

_____________________________________________ 

Date 

_____________________________________________ 

Additional Permit Conditions: ______________________________________________________________________ 

 ______________________________________________________________________ 

15. FINAL INSPECTION / CLOSEOUT 

Final Inspection Date 

_____________________________________________ 
Work Completed in Accordance with Permit: ☐ Yes   ☐ No 

_____________________________________________ 
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Public Property Restored Satisfactory to City: ☐ Yes   ☐ No 

_____________________________________________ 

Final Approval / Closeout Date 

_____________________________________________ 

City Representative 

_____________________________________________ 

Title 

_____________________________________________ 

Corrections Required: ______________________________________________________________________ 

 ______________________________________________________________________ 


